New Ribbon

f=

Human Resources module

menu system

Human Resources

Records By Type ~ 3. Hire New Employee 4k Requisitions

§ifl Applicants ~ Leave ~

‘ Training/Cert ~ -—.

x*

) ~ & Process Termination ) Benefits ~ Mailing Labels i@ Other ~
Master = i i Process View/Print | w n - . Check Validation  Select Users
Records '/’ COBRA Administrations Applicant 5 %' Compensation ~ b Perf/Development Batar Tiblbosssal| ool =il Aanual =
Manage Employee Records | Process Key Transactions | Govt Reports| View/Print Other Reports | Data ‘Tool Box| Help |

9

Master Employee records

File

eTEK Toolbar Human Resources

33 Records By Type -
I

Bq Hire New Employee

& Process Termination

Master
Records

s Requisitions

3 Applicants -
(2 Benefits -

Leave ~

[El nailing Labels -

’. Training/Cert ~
Other -

=2 3 ® @

. . Process | View/Print | ... S . Check Validation = Select Users
') COBRA Administrations Applicant . ® Compensation ~ | Perf/Development Data  Tables + | Tool -  Manual =
Manage Employee Records Process Key Transactions Govt Reports View/Print Other Reports Data Tool Box| Help

a2

B S8 Baker, Kathryn Louise
k| Main ID: |

First Name: Kathryn Middle Name:

Louise Last Name:

s

Employee ID: 0012 Social Security #: |582-84-9312 Personal Email: |hakerk@yahoo,net

‘ Hire Date: 2/3/2009

|Baker

e

| Identification | Job

| Leave | MNotes | Organization | Past Employment | Pay

| Performance | Skill Set | Status | Stock

| Training

Address/Office | Accrual Rate | Benefits | Bonus | Category | Certify | Checklist | Dependents | Documents

Education | EEO/Tax | Emergency

State Code CA : ZIP 94086-
Home Phone |(316) 454-8953

Address Effective Date

Office

Office Phone [(408) 521-1000 Fax |:|

Email |khaker@haker.c om |

Building
Mailstop

User1

Residence Mailing
Address ‘128 Main Street | Address | |
City |San Bernadino | City | |

State Code : | il o

Address Effective Date
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k| Main ID: 900012 First Name Last Name Status Employee
Main | Application | EEO | Employment | Education | Skill Set | References|
+ - . .
Application Date |gffa Active
Source |CD | ~ | Career Day | Asking Rate $13.00
Referred By Walter Thomton |
Requisition 0505 [+ | Marketing Assistant | View Requisition |
Interview Date 1/15/2000 Interviewer Jane Mathews |
Company Decision Date |1/16/2000 Decision [EQ : ||Exlend Offer |
Applicant Decision Date [1/25/2000 Decision |OA ~ | Offer Accepted |
Cot otes
Usert | |
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OSHA300

OSHA First Report OSHA First Report (One Employee)
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OSHA301
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Veterans-100A Report
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